Mukilteo Farmers Market
Manager Job Description

Mission:  The Mukilteo Farmers Market is designed to bring together families, neighbors, visitors and local food producers to create a sense of community and social gathering, enhancing our quality of life and strengthening our economy. We strive to serve culturally and economically diverse populations, and to increase access to fresh, locally produced, nourishing and safe foods for all people including children, the elderly, and families with lower incomes.
The Mukilteo Farmers Market operate every Wednesday, June through September, from 3pm – 7pm.  Currently the market is located at Lighthouse Park, next to the ferry, in Mukilteo.

The Manager is responsible for organizing vendors before the start of the market, collection booth fees, and cleaning up after market.  The job requires personal confidence and the ability to effectively communicate with a variety of people.  The manager is the liaison with and between all parties served by the market.  The manager is required to be on-site during market hours and available to vendors and consumers.

Requirements:

• High school diploma or equivalency

• Valid WA State Motor Vehicle License

• Computer competency with Word, Excel and E-mail

• Ability to work in an outdoor environment in adverse weather conditions

• Must be available by cell phone contact on market day and for regular e-mail contact throughout the duration of their employment

• Ability to work independently as well as inter-dependently with a team of volunteers
• Must possess excellent written and oral communication skills

• People person with skills in diplomacy and dispute resolution skills

• Excellent organizational skills

• Self-motivated

• Passionate about the community and local agriculture

• Mature and able to make good decisions

• Ability to train, supervise, coordinate and motivate volunteers

• Previous Farmers’ Market managerial experience

Job Expectations:

With direction from the Market Board, the manager is responsible for managing the weekly on-site operations of the market including ensuring policies are being adhered to by vendors and protocols are being followed to create a safe, comfortable and lively marketplace for customers.  This position reports directly to the Market Board.  The following duties and functions of the Manager’s role:
• Placement of vendors is accordance with the guidelines provided by the city

• Creates weekly site map

• Must be available to be on-site for market set-up and clean-up (generally 12noon – 7:30pm)

• Ensures safety and cleanliness of site before, during and at the conclusion of market

• Develops and maintains good working relationships with volunteers, vendors, consumers, city and organizations

• Assists vendors, community representatives and consumers by providing market-related information, conflict resolution and general aid as appropriate

• Enforces market rules

• Sets-up and maintains Market Information Booth

• Responsible for collecting Mukilteo Business License forms from each vendor

• Creates monthly Manager report for Market Board, logging vendor attendance and vendor sales
• Attends committee meetings as appropriate (approx. 2 meetings before season begins)

• Assists board with vendor selection. Recruit vendors as needed
• Performs other duties necessary to support the market

The ideal candidate will have an interest in local agriculture, food, community, and/or local economies.  Must be reliable, friendly, and self-motivated.

Schedule/Hours:

This is a seasonal position requiring managing site operations for approximately 8 hours per week.  Other work hours (approximately 10 hours/month depending on the season) are flexible.
Compensation:

This position is paid $9 per paying vendor booth.  On an average there are 31 vendors per week.  The Manager position is for an independent contractor and does not include benefits.
Applications will be accepted through August 21, 2012. To apply, please submit a cover letter, resume and 3 references to:

Mukilteo Farmers Market

PO Box 1021

Mukilteo, WA 98275

mfmorg@mukilteofarmersmarket.org
Attn: Hiring Committee
