The Queen Anne Farmers Market is Hiring a Market Manager for the 2013 Season

The Queen Anne Farmers Market (QAFM) is now hiring a Market Manager for the 2013 Season and beyond. After the most successful season in QAFM’s history, our beloved Market Manager moved to another great state for love. On the subject of things we love(we are looking for an individual who is passionate about building community; about the food we eat, where it comes from, and how it is raised; and about sustainable farming and farms. 

The market runs Thursdays, June 6-October 31, 2013. 
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Key responsibilities for this position include:

Safety & Security:

· Creating a healthy, safe and secure environment for our people (market visitors, vendors, volunteers and staff), facilities, and equipment. 

· Ensuring compliance with all federal, state, and local regulations.

Operations:

· Overseeing the setup, operation and break down of each market.

· Facilitating gleaning program with community food banks.

Vendor Management:

· Recruiting, facilitating application and approval process, and managing ongoing satisfaction of vendors.

· Ensuring all vendor permits & licenses are on file and up-to-date.
· Laying out and communicating site plan in advance each week.
· Managing vendor check-in, compliance and check-out.
Human Resources:

· Managing other designated QAFM employees, including Assistant Market Manager and market-day Staff.

· Partnering with Volunteer Coordinator to recruit, train, motivate and retain volunteers.

Administrative:

· Obtaining all required permissions, licenses, public agency permits, memberships, and insurances.

· Tracking and reporting market performance and financial metrics each week to Board.

· Attending regular QAFM Board meetings, along with other meetings as needed (e.g., representing QAFM at quarterly King County Farmers Market meetings)

Community Relations:

· Building strong relationships with QAFM constituencies in support of our mission, including with marketgoers, volunteers, staff, local businesses, community leaders, city officials and property owners bordering the market.  

· Responding to all inquiries and appropriately addressing any issues in a timely manner (seeking assistance and support when necessary).
· Recruiting and scheduling non-profit groups to fill the market’s community tables.

Financial:

· Collecting and tracking vendor fees, donations and merchandise sales. 

· Adhering to QAFM financial standards and procedures.

· Supporting bookkeeper and reporting financial results to Board weekly.

· Monitoring and achieving all assigned budgets.

Key responsibilities for 2013 QAFM Market Manager continued:

PR, Marketing & Development:

· Supporting PR, Event and Development initiatives, as needed.

Other Responsibilities:

· Identifying and implementing best practices that improve the market.

· Performing other duties as needed or required.

· Understanding the position’s responsibilities will evolve as the needs of QAFM change.
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Key Skills - You're good at and enjoy:

· Treating everyone with respect and dignity. We are a diverse bunch in just about every way imaginable.

· Communicating simply and effectively (without losing your personality).

· Being a go-between to resolve conflicts while keeping your cool and staying calm.

· Being able to connect the dots to solve problems, creatively, efficiently and effectively.

· Bringing people together behind a common goal, inspiring teamwork and a positive market environment.

· Staying organized and juggling lots of different deadlines, priorities, and tasks. 

· Strong attention to detail, including with money, even when there are lots of distractions.

· Working efficiently and being proactive about making things happen faster, easier, better and cheaper.

· Working independently as well as on a team (and with other teams).

Requirements - You have the ability to:
· Work in an outdoor environment in adverse weather conditions. 

· Lift 50 pounds safely. 

· Have the spatial understanding to create market layouts. 

· Proficient in Outlook, Word & Excel (QuickBooks experience also preferred).

· Drive your own vehicle on market day (truck or van desirable).

· Have a current King County Health Department Food Handlers Permit and First Aid/CPR Certification.
Compensation and Benefits

QAFM offers highly competitive wages. The 2013 Market Manager position is for 8 months with responsibilities designed to take 20 hours a week for an experienced manager (market days take up 8 to 10 hours of that time). 
About Us

QAFM is Seattle’s only independent Farmers Market, run for and by the community. It operates Thursdays,  June 6- October 31, from 3:00pm to 7:30pm in the heart of the Queen Anne neighborhood. We are located on Crockett Street between Queen Anne Avenue North and 1st Avenue West. Learn more at http://qafma.net.

To Apply

Send resume and cover letter to info@qafma.net no later than Monday, February 4, 2013.

QAFM is an EEO employer.
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